FUJI Xerox @)
______ Quick USeiEiitE |

ApeosPort-1vV C5570/4470/3370/2270
DocuCentre-1Vv C5570/4470/3370/2270

=
L
o
=
@)

=
- i
i I.. !
It o . - - et

| et i T |
- ,

-

This User Guide is printed on FUJI XEROX Office Color Capable Products.




Features content ]

Thank you for selecting the Fuji Xerox ApeosPort-1V C5570 / C4470 / C3370 / C2270,
DocuCentre-1V C5570 / C4470 / C3370 / C2270.

This quick user guide provides the fundamental Copy / Fax / Scan / Print operating procedures
for ease use of the machine.

Quick User Guide Organization

@ Overview & Features Content Page 01 - 07
Describes the content of this guide and overview of the machine.

@ Copy Page 08 — 18
Describes the copy features and its operations.

@ Fax Page 19 - 22
Describes the fax features and its operations.

@ Scan Page 23 - 27
Describes the scan features and its operations.

@ Print Page 28 - 34
Describes the print features and its operations from computer.

@ Paper Jams Page 35 - 37
Describes procedures to clear paper jams when error message displayed.

@ Billing Information/Supplies Status Page 38 — 44
Describes procedures to replace supplies (Toners/Drum/Waste Container/Staples).

@ Job Status Page 45
Describes procedures to check active/inactive jobs or to cancel a job.

@ Setup/Register Address (Fax/Email) Page 46
Steps to register/create new address entry for Fax or Email recipient.

@ Troubleshooting Page 47

Online Support Assistance - describes measures to acquire online help solutions
and / or submit a Service & Support Request.

IMPORTANT!

The screen images in this guide solely used for illustration and are based on the standard machine
configurations. Some features mentioned may not be used depending on the machine configurations.
Unsupported features will not be displayed on the screen. Abnormal features will be grayed out on the
screen.

This Quick User Guide may not be copied or modified without the written consent of the author or
publisher.

Parts of this user guide are subject to change without prior notice.

We welcome any comments on ambiguities, errors, omissions or missing pages.

Contact Fuji Xerox Customer Training Department Malaysia for more information.



Overview

Log In/Out button : Job Status button:
Press to enter Press to check active,
UserID & Passcode & completed jobs

I
o

Machine Status button:
Press to check machine
information meter
readings & supplies

Power Saver button:
Press to enter / exit
power saver mode.

To Login to User Account, press Log In/Out button & enter user details on the
text box as follow. ( Note: Press Log In/Out button again to Logout. )

Login is required,
Enter UserlD.

5 CidasiEn f)-] Delete Text
1 l2lslalslel7l8]o]ol . sotkspace
\ q w e Pl ot y u i :; p
alsfalefaln|i]e]t e
Shift .:'. z X c v | b n m : JT ;ft
More Chmw:ters_ _, " _ Space _ | L : gy




%\ Copy FeatUreSs

C1:

C2:
b :
>

C3:

C4:
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Simple Copy ... Page 08

Reduce / Enlarge ... page 09
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2-Sided Copying ...

Book Copying ...

Page 11
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Mixed Sized Originals ..
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Edge Erase/lmage Shift ..

C7: Multiple-Up ...
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C8: Booklet Creation ...
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C9: Copy Output / Sorting ... Page 16
[Collated] [Uncollated]
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C10: Repeat Image ... Page 17
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ID Card Copying ...
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@ FAX Features
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» Single/Multiple Locations .. page 19 » Confirmation Report ... page 07

» Program Fax Number ... page 46

Allows you to program frequent
used fax numbers into the

address book.
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@ scan Features

» Scan to Folder ... page 23

s
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» File Formats ... Page 23,25, 26

TIFF DocuWorks

» File Name ... pPage 25, 26

Allows you to specify a name for
the scanned document.

By default the file name is
"img-xxx-yyy.zzz" (where xxx is
the date and time, yyy is the page
number, and zzz is the extension

@ Book Scanning ... page 27




é PRINT Features

» Job Types ... page 28 » Booklet Print...page 31

Normal Print — prints as normal print

Secure Print — stores print jobs on the

machine and prints when UserlD &

password entered

Sample Set — prints a trial copy »

Delayed Print — Temporarily stores print

jobs on the machine to print it at specified

time. ==

Save in Remote Folder — stores print job at = -

registered folder and print upon required.
Fax — PC Faxing.

» Secure Print ... page29 »Multiple-Up Print ... page 3

»Watermarks... Page 33
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C1: Making SIMPLE COPY

Make simple copy jobs

) 4l 297 x &20mm
| Recycled

1= A4 | 5= Bypass

Plain ¥ Auto Detect =

2i=i A3 | 5=/ Bypass

Plain 100 x 148mm

3=l Ab 6= A4 T
— Plain — Plain

| '} Paper Tray

Auto Select

| 'R Reduca/

100% @
Lighten / Darken

m <

Enlarge » b

¢ 15taple

1 Load documents onto the
Document Feeder face
up or Document Glass
face down

2 On the [Services Home]
select [Simple Copy]

3 Select an option:

a: [Paper Tray] for other tray
selection

- If required, Select other

features:

b: [Reduce/Enlarge]

c: [2-Sided]

d: [Output Color]

4 Enter number of copies
using numeric keypad.
Press <Start> button

Note
User Guide P.81



C2: Making Reduced/ Enlarged Copies ...

Make copies with scaling by selecting desired copy size ratio.

1 Load documents onto the
Document Feeder face up

c
EE‘JFI

Reduce / Enlarge Paper Supply Qutput Color ﬂ? 2 Sided Copying
| Auto Detect ’
4 @ i | 2 On the [Services Home]
L 1O A ] Sory Output select [Copy]
70% A3+ AA, 2= A3 j{=oraled
Ba-+BS [ | Plain . P
BE% A3 -+B4, Il Al Dual Color II By
|2 A4-BS || L Plain | W Red/ Black off
122% AL B, p 5 2 Auto Delect & o Single Color \
| ::_'“ || :un [ |2 :@d | Lighten/Darken 3 Select an option:
A, = @i More... .. )
|8 (Ilj || & @ mli ¢ a: [Reduce / Enlarge] for

desired ratio; select
[More] for other presets
b: [Paper Supply] for
" Reduce / Enlarge THconest | oswe | other tray selection

e —_— c: [Output Color] if
25 0 400% [ ﬁ— J0%AZ+AR, necessary.
- S Ba-»R5
13 Independent ‘i‘ — | [mn% B1% BA— AL,
| X-Y% | ! J | _BS-!AS
i Calculator % | 25% B6% A3 -+Bé,
| | | Af-B5 .
=T T 4 Enter number of copies
[ il using numeric keypad.
i slightRedudion | §1% AR5 122% Ah-+ B,
| (improves Fit) I AG-sBS

5 Press <Start> button

Note
User Guide P.82




C3: Making Single Sided / Double Sided Copies ...

Make copies as single sided / double sided

1 Load documents onto the
Document Feeder face up

Copy Image Quality Layout Output Format | Job Assembly -
E= Adjustment
=7, ::"“':”"’1"”" | S oy RaikCopying. o 2 On the [Services Home]
1-+1 Sided o
select [Copy]
I"I" Criginal Size... = Mhmdslzndmglnul:._. EEdgnEmu_ |
Auto Detect oft Top / Botlom: 2mm / 2mm 1/2
Left / Right: 2mm / 2mim 1
| | | Center: Dmm v
#] Image Shift... 'a Invert Image... g Original Orfentation... |~ 3 Select [Layout
Sidde 1: No Shift Normal Image Upright Images Adjustment] > Press
Sicle 2 Mo Shift Positive Image [2 S|ded Copymg]
= 2 Sided Copying (Hcance |7 save i]
Originals 2 Coples Original Orlentation 4 Select an option
e e W R s 1= 1 Sided copy 1-sided
| &P _ [ﬁw Ew| l document onto 1 side of paper
=, = 1+2Sided =0 Head 1o Toe = Head to Toe | Sideways 1 =» 2 Sided copy 1-sided

HIIODES | document onto 2 sides of paper
2 = 2 Sided copy 2-sided
document onto 2 sides of paper
2 = 1Sided copy 2-sided
document onto 1 side of paper
Press [Save]

5 Enter number of copies
using numeric keypad &
Press <Start> button

Note
User Guide P.95
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C4: Making copies from a Book ...

Make copies from a bound document into separate sheets of paper using platen glass.

- Copy Image Quality Layout Qutput Fermat | Job Aszembly
Adjustment
2 Sided Copying... Book Copying... 2 Sided |
Wy (28] L Book copying...
1-+1 Sided off w :
I, |
“'I‘ Original Size... | Mibed Sized Originals... & Edge Erase... |
Aulo Detect Off Top / Bollom: 2mm / 2mm 1/2
Left / Right: 2mm / 2mm ]
| ) | | Center: Dmm I
E Image Shift... E Invert Image... n Original Orientation... |
Sicle 1: Mo Shift Mormal Image Upright Images
Side 2 No Shift Positive Image
|
Lﬂfﬂ ok Copyin Iuc " ][@"’5 ]
Binding Edge Erase Place oflginal on he
P Document Glass
[ J as shown,
o

Right Page

e ute‘llpngeﬂnly
o (el

|
D+50mm

el &

||| 4 RightPageonty | L
IL-thenLen |||—n'| ghF.':l"';’ew| .
Top Page :
then Boltom
. 2 Sided Book Copying (Rance | save |
Binding Edge Erass Place original on the
T e | Document Glass
Starting &
on = e | (AN Sy
; LeliPage
Right Poge D S0mm
[ 9] T

1 Load documents onto the
Platen Glass face down

2 On the [Services Home]
select [Copy]

3 Select [Layout
Adjustment]

a: [Book Copying] for
1-sided output

b: [2-Sided Book Copying]
for 2-sided output

4 Select an option:
(refers to book reading sequence)

Left Page then Right

Right Page then Left

Top Page then Bottom
Select an option:

Both Pages

Left Page Only

Right Page Only
Press [Save]

5 Enter number of copies
using numeric keypad &
Press <Start> button

Note
User Guide P.106
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C5: Making copies of Mixed Sized originals ...

Make copies of different size documents onto matching paper size output.

! == 25ided Copying.. || 5 Book Copying.. | mﬂm

101 Sided off

| | |
|‘_I.:ﬂrlg§nul5h'-_ Mixed Sized Originals. EEH;IEMH_

Top ! Boltom: 2mm / 2mm | 172
i Left / Right: 2mm / 2mm | =]
| Center: Omm ¥

Iglm.ﬂaﬂ_ Imlmrtmugt_ Hmwanlmnﬂm- B
Side 1: Mo Shift MNormal Image Upright Images
Side 2: Mo Shift Posdtive Image |

1 |

- Align top left cormers of the originals
and load in the Documen! Feeder.
Adjisst Casiches,

- Lood 5.5 x 8.5 and AS orginals
In por tradt orkentation,

4@
Y
ﬁﬁcnﬂ Ilrngtl:lud.ltyl Layout |Du1pul=m|.bhmly -

Reduce f Enl Paper Suppl Output Color - 2 Sided Copying
: |
[ g o |
| 1

Auto % ’ 18 A4 ' Calor (7 Copy Output
L |t IC :

7O%AZSAL, | | 2= A3 Collated

B&-+BS | I‘ " Plain | 4 pe——

1 [ tiple-L

8% A3 B, 1 3al A4 Dual Color ﬂ v

A4—+BS | | Flain |1 Red / Black | off

122% At B4, 5= Auto Detect | & Single Color R
| ASBS [ “ Plain || Red | letmrm_

More... ' ) More... ' More... d: i - .
| )65 | @ | 11 il i

12

1 Load documents onto the
Document Feeder face up

2 On the [Services Home]
select [Copy]

3 Select [Layout
Adjustment] > Press
[Mixed Sized Originals]

4 Select option: ON
Press [Save]

5 Ensure [Reduce/Enlarge]
is 100% and [Paper
Supply] is Auto Select

6 Enter number of copies

using numeric keypad &
Press <Start> button

‘ User Guide P.110 I




C6: Making copies with Edge Erased / Image Shifted ...

Make copies with unwanted marks along the edge erased, or image shifted.

- Copy Image Guality Layeut OQutput Format | Job Assembly
Adjustment
2 Sided Copying... | Bock Copying... | 2 Sided
-'? Euﬂ | |—u—| Book Copying...
1-+1 Sided off off
| i I |
"‘I‘ Original Size... | 7 Mixed Sized Originals... | IH Edge Erase..
—) |
Auto Detect O I Top / Bottom: 2mm / 2mm 172
Left / Right: 2mm / 2ram.
| I | | Conter: Omm ; I
@ Image Shift... 'm Invert Image... | | Ga original Orienta 2. |
Side 1: Mo Shift Hormal Image ' Upright Images
Sicle 2- Mo Shift Positive Image
L J L JL )

2] Image Shift [®eancet | osave ||
Original Orientation
| Auto Center ﬁ ﬁ I |ﬁ ':::-vmys |
&i dilrmor Side 1

1 Load documents onto the
Document Feeder face up

2 On the [Services Home]
select [Copy]

3 Select [Layout
Adjustment]

a: [Edge Erase] select an
option & set area
to be erased

b: [Image Shift] select an
option & set margin
to be shifted
Press [Save]

4 Enter number of copies

using numeric keypad &
Press <Start> button

Note
User Guide P.111/113
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C7: Making Multiple Up Copies ...

Make copies with multiple sheets of originals into single sheet of paper.

1 Load documents onto the
Document Feeder face up

2 On the [Services Home]
select [Copy]

| J Auto % | ;’.:“M |

FIOE AT - AR, 2m A3
| Bi-+B5 Plain

BE% AZ B4, 3=l Al ol )

Aa+BS o man @ Red/mi @ 3 Select [Multiple-Up] :
AT L pan e SR ighten Darken Off — feature not applied
B More. ) More. P Mo TIERE 2 Pages Up — 2 documents

= 4 — copied into 1 sheet of paper

4 Pages Up — 4 documents
copied into 1 sheet of paper
8 Pages Up — 8 documents
copied into 1 sheet of paper
Set preferred Reading
Order & Press [Save]

4 Enter number of copies
using numeric keypad &
* Press <Start> button

Note
User Guide P.125
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C8: Making copies into a Booklet ...

Make copies from multiple sheets of documents into a booklet output.

1 Load documents onto the
Document Feeder face up

= Copy Image Quality Layout
: . 2 On the [Services Home]
s 2Sided Copying... | ﬂ." Booklet Creation... (I Covers..
1-f1 sided off ) Mo Covers select [Copy]
L J 1 @ J\
ﬂ Multiple-Up._. | = Poster... Repeat Image...
off Mo Posters ot 1/2
‘ ) J Iy ] 3 Select [Output Format] >
[ ] Armotations.. | | = Watermark.. 4 SecureWatermark | Press [Booklet Creation]
off off off
J | A )

T 4 Select an option:

[Rcanca [ save |
Off — feature not applied

| Covers ¥ W oatahi B Create Left/Top Bound
off | NoCovers S ! Create Right Bound
o — | Y TS | Copy Booklet
T ——— ™ _
_ Mo Fold & Staple @ Optional feature:
= CiealeRi - Print on Both T Fold & Staple...
| g Bnﬁhf":ﬂ i sl gpﬂiﬂfﬁ-ﬂ'ﬂl’ P
. | | R— Press [Save]
== Copy Booklet & 1 Sided Covers
= Print Quiside 52 Aulo DetectPlain
| Last Page Main Body:
| on Back Cover 18 A4 0 Poin
* 5 Select [Copy] > [Paper
el l Image Quality I Layout Iouwrml Job Assembly - Supply] — Select Tray
Raducs/ Enlarge Paper Supply Output Color == 25ided Copying Landscape orientation
Mo e 1-+1 Sided
|

[ Auto % [ | 18 A Colo —
| & Rk | A Al
AT 2ams ﬁ Collted
| & BaB5 || Plain | | :
s | e e g Mueievp 6 Press <Start> button

Ah-BS | | Plain | Red / Black off

122% Ad -+ BA, [ 5= Auto Detect & o Single Color
| AS—+BS [ | & Plain | [-F Red umtm!w i
' (i More.. [ F More... o Mare.., ‘F R Note
' A 1 : — User Guide P.120 15




C9: Making multiple sets Collated [Sorting] ...

Make copies collated or uncollated. Output can be finished with stapling/hole punching.

1 Load documents onto the
Document Feeder face up

‘ﬁcnpr Image Quality Layout
Reduce /Enlarge  Paper Supply Output Color = 25ided Copying 2 On the [Services Home]
@’“"‘“‘m' 11 Sided select [Copy]
Aulo % 1 !M Color o u '
."F I ! E Copy Output
70% A3-+Ad, 2 A3 @ B [ |Cotlated @
Bé-+BS . C
6% AL B4, 1| 3= Ad Dual Cobor el
A4S [ — P i S e Bk S 3 Select preferred Paper
122% Ad - Ba, 5= Auto Detect ; Single Color
(¥ AsBs || Plain " Red  Lighten/Darken supply. Select [Copy
r! More... E More... Q More... ‘:” - ‘ » . Output]
" Copy Output (M cancel | Save
Staple Hole Punch Original Orlentation 4 Select option:
: | [ 4] Upright Images Collated - arranged by
R 15@9 = sets in page order per set.
L : r |ﬂlmﬂgn-s Uncollated - arranged by
| | . .
% Uncollated ”‘“"‘“ x""'"" page in total copies and
| T I 2 Staples f | 2 Holes ] unsorted .
| separators | e Select option:
¥orrme = Staple position
Maore.. e
: Hole Punch position

Press [Save]

5 Enter number of copies

using numeric keypad &
Press <Start> button

il Note
16 User Guide P.66




C10: Making copies of Repeat Images ...

Make copy of a document / image onto 1 sheet of paper repeatedly.

. Copy Image Guality Layout Output Format | Job Assembly
' = 2 Sided Copying... | Booklet Creation., [ Covers..
1-+1 Sided off Nu_cwm
| J |
ﬂ Multiple-Up... = Poster... Repeat Image...
off Mo Posters Oxff ; 1/2
| M I J
L!:I Annotations... | | = watermark... [ Securs Watermark —
Off Off Off
J | |
pe==ry = = * T =
* Repeat Image Heoned [ Ssave |
Columns Rows
S T as 33 1+ 23
o r
[ 1] 1
+ +
=
Koot | osave |
154+ 297 mm
sara il mi I
| | t—x-tin
i5x5'a + 7
L i | | 1Sed32mm _
Af O BS o 100 = 148mim | | L 7}
a | Mtn&
e o IR
AsE BS 1 Mx17a = .
| | L | J
AS g BE 2 B5x14" a2
L

1 Load documents onto the
Platen Glass face down

2 On the [Services Home]
select [Copy]

3 Select [Output Format] >
Press [Repeat Image]

4 Select an option:
Off — feature not applied
Auto Repeat
Variable Repeat
Press [Save]

5 Select [Layout
Adjustment] > Press
[Original Size] Enter width
(X) and height (Y) of original
document

Press [Save]

6 Select [Copy] > [Paper

Supply] — Select Tray
Press <Start> button

Note
User Guide P.127
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C11: Making copy of ID Card ...

Make copy of ID card both sides on the same page/side.

Oft No frumpum";q Separalorns

= IDCardC i
| 2 opying

_Iﬂcm 1| save T

1. Copy the front of the card as usuol

2. Turn the card over without changing its position
to copy the back of the cord.

Hote: Place the card slightly away from the top left
comer of the Doowment Glass to copture the whole
image of the card.

18

1 On the [Services Home]
select [Copy]

2 Select preferred Paper
supply. Select [Output
Format] page 2/2

3 Select [ID Card Copying]
Select option: ON
Press [Save]

4 Load ID Card on the
platen glass (within A5
area) Close document

cover.
Press <Start> button

5 Open document cover
and flip to the 2nd side of
ID card. Place it on the
same place.

Press <Start> button. ID
Card will then be printed

Note
User Guide P.147



F1: Fax to a single / multiple location(s) ...

Fax transmission to single / multiple recipients.

. Fox / Inter-
" net Fax

_Ip Reciplent [d001]: Fax 0123456789

Show Fox Mo, ! E-mall Address
. -
o Book..

- Mew
iﬂ:eem;@
ﬂ Redial List...

s

Lighten / Darken | 2 Sided = Original Type R Resalution
Rl »
_| 1 I | 1 Sidied Photo & Text Stomadard (20060

| Recipient List 1 _:[-:;?ﬂlvu f
| Fax: .., [ % Delete Text |
o
1 2 3 ] 5 [ 7 8 9 0 Backspace
5 q W -] r t ¥ u i [+ -] [ . ] I
| Pt R R I o e [ o I el ! e
Shift I z x| ¢ v |k nlm ) Shift
More Characters I Space

1 Load documents onto the
Document Feeder face up

2 On the [Services Home]
select [Fax]

3 Enter recipient(s) fax
number using numeric
keypad or Press New
Recipient button to enter
fax numbers using
onscreen Keyboard

4 Press [+Add] button to
enter multiple recipients’
fax numbers.

5 Press <Start> button

Note
User Guide P.180 19



F2 & F3: Fax using registered address book entries ...

Fax transmission to pre-registered recipients from the address book.

~ Fax/ Inter- Layout Fax/Intemet | More Options
EJI'H'IFEI
S Reciplent [d001]: Fox 0123456789
. ]ﬂwauxl'h..iE-mdlAd.tkm h
Address w e
Book... @
Mew
B eciplents.. @
ﬂ Redial List...
|
ool | 25ided & Original Type | Resolution |
- )LS™ gl a
1] 1 Sided | Photo & Text | | Standard (200%.. ||
| List all I |Show FaiNo./  Gote amm
public entries... | E-mail Address E
SpeedDial  Name ABaceemin .
I1m1 Fax 012-345-6789-1401> | ﬁ [
! 1402 specdDial Name1 402 <Fax 0121 | |
|
E |
| 1403 <Fax 0121-365/.1403> | I
i 1404 speedDial Mame1404<Fax 012- | v |LH l |
List all public entries...
Reetrieve loo entries using indec. b r
List all group entries.. -
Custom ltem
: ;
e = | R i

20

1 Load documents onto the
Document Feeder face up

2 On the [Services Home]
select [Fax]

3 Enter recipient(s) fax

number using:

Address Book

Speed Dial / One Touch
Retrieve Using Index entries
Numeric Keypads

4 Press [+Add] button to

enter multiple recipients’
fax numbers.

5 Press <Start> button

Note
User Guide P.181



F4: Fax a 2-sided document ...

Scan a 2-sided original and send in a single operation.

1 Load documents onto the
Document Feeder face up

adjusment | Faxoptons. | 2 On the [Services Home]
B Recipient [d001]: Fox 0123456789 W Sel eCt [FaX]
. IShDHI'uxI\h..iE-ml:llAd.d:ess
Address s | p— .
Book... @
D o ents. NG 3 Enter recipient(s) fax
ﬂmmun...@ ' number using:
Liahten 1 Darken i _ - Address Book
- T 1T | I MmN Speed Dial / One Touch
‘_ll <> | isded il lProosTea || srondord oo i Retrieve Using Index entries
* Numeric Keypads
Fox 4 v "
‘ v. Redipient [d001]: Fax 0123456789 = 4 Press [+Add] button >
G na 1 15ided i _ enter multiple recipients’
= m_w_ VP | fax numbers if necessary
-’—'ﬂn.dpmu_

il 2 Sided (Head to Toe)

u Original Type L Resnlutinn

PhotoB:Tmd ) | DoaWorks

- 5 Select [2 Sided Scanning]

Select an option :

1 Sided scan single sided
2 Sided (Head to Head)
2 Sided (Head to Toe)

5 Press <Start> button

Note
User Guide P.188 21




F5: Fax transmission with a printed confirmation report ...

Transmission results can be printed automatically after fax completed.

Fax Options

Feao:: Disploy Heoder l off
Inlﬂne! Fee: OFf

|c lrrl.n-ul-'u = Reciplent Print Sets..

Fae/ Intamnat /[UBEERSI R

[[=

Priority Send /
Delay Start...
Priosity Send : Off
Deday Start : O

e Internet Fax Subject._. |

Auto Set r2

= Confirmation Options

[canct | osave ||

Confirmation Options

after each Fax transmission,

This feature automatically prints a report

_ Fax/Inter- | Layout a or
Y net Fax " q =
|E Redipient [d001]: Fax 0123456789 FW
Show Fax Mo. | E-mall Address ﬁ
. Book.. ﬁ
nudpmu
nﬂﬂﬂuﬂ_
Lighten / Darken T -
g 2 Sided [ Original Type qmﬂ
m < - e - - -
1 15.|ded . | Photo & Text ||| Standuord (200

22

1 Load documents onto the
Document Feeder face up

2 On the [Services Home]
select [Fax]

3 Select [Fax Options] >
[Confirmation Options] —

Select an option:
No Report
Print Report

Press [Save]

4 Select [Fax] tab —
Enter recipient(s) fax.
Press [+Add] button to
enter multiple recipients’
fax numbers if necessary.

5 Press <Start> button

Note
User Guide P.198



S1: Scan to Folder ...

To scan and save the scanned data to a registered folder.

p— 2 G Goto
ooy 1 ooz L o3 LA [T
TESTY TESTZ TEST3 TEST4 001 4 500
005 - oos A ooy LA e A :
TESTS TESTG TEST? TESTH
ooy 4 () [V 011 L oz o
TESTD TEST1O TEST1 TEST12
| g Color | | 25ded G Original Type
' Scanning [l ~ 'Seanning (| - -
Blockawhte (]| 15ded () Photo Ter
S

o Resolution... | | == 2 Sided Scanning... As) Book Scanning...
600 dpl e 1 Sided ot

'-I' Original Size... | || Mixed Sized Originals. EE@EM..
| Auto Detect o T/ 2mim
| LiF: Zmm

1 Load documents onto the
Document Feeder face up

2 On the [Services Home]
select [Scan to Folder]

3 Select required folder:
* Enter password if any

4 Select an option:

[Color Scanning]
Auto Detect / Color
Black & White / Grayscale
[2 Sided Scanning]
1 Sided scan single sided
2 Sided (Head to Head)
2 Sided (Head to Toe)

5 Select [Layout
Adjustment] >
[Resolution] if necessary.

6 Press <Start> button.
Documents scanned and
stored at selected folder.

Note
User Guide P.268 23



S2: Import scanned document to personal computer ...

To import the scanned data to your personal computer.

R Specify Scanner &‘

Specify Scanner

Start network scanner settings.
Either enter the scanner P address or select it from the scanners

detected.
IP Address or FODNM: Example:
13193575 1920224

2000:DB&1:1:1:1:1:1
hoztname.example. net
Scanners Detected:

Scanner Mame | |P Address / FODM | Installed Lac #

DocuCentred] C2200 13.193.0136
W DocuCentre-lll CES00 35,75 B
Document Centre 235 131930137
Documnent Centre 235 13133060
Documnent Centre 236 13133053 b
4 | ¥

Search Again | Search / Dizplay Settings... |

Hext > | Cloze | Help |

About

s Specify Folder [zl

Specify Folder

Enter the folder number and passcode.

Scanner Marme: ApeozPart-lll CFEOD

IP &ddress: 13193575
Falder Mumber: [ Set to Often-Used Folders
FPaszcode: |

Fiegistered Folders:

Falder Ma. | Fulder Mame ~

Alan

Sally

Peter

dave

TAMTE B
CTE

100 O = DO o —

< Select Scanner

Confirm Cloge Help
| | | |

& 001:Alan - Stored Flle Manager 3
Fie Edt Vew Help

é&il'rm1 Q-ndrm- xm‘:l

L BX

_‘;_!:_- Sehect Soanne Soeen =1 Select Faldar Screen

Doc Mo | Dioc Mame [ SrwedDae ¥ [ Foma
g TZHRAIZE 09T/ (AR 32
Ham g T 2510 080205483 25 R 1 Al 210 = 290 ) Coar [ocumesd
|l 350 mg RGNS GOSN MMA 1 A4 (210 % 25 mm) 5 cam Document

e b mported by double-doling IP Address: 1], 190,575 Mods: ApscsPait- [ CH00

1 From your computer,
Select [Start] > All
Programs > Fuji Xerox >
Network Scanner Utility3
> Stored File Manager 3

2 Select Scanner name;
e.g. ApeosPort-IV C5570
(13.193.5.75) > Click
[Next] button

3 Enter Folder number

(e.g. 001) and Passcode -
Click [Confirm] button to
proceed.

4 Select adocument from

the list, click [Import].
Select location to save.
Click [OK] once done.
Close all screen to exit.

Note
User Guide P.382



S3: To Scan document and transfer via Email ...

To scan and send the scanned data to selected recipients as email attachment(s).

Address | mall@address |

B Bock_. I . )
Subject...

New el S -
- | [ |
a}m&m e ——

| | M-ngi_ .
i | 1
| Preview
s s ]
Hng:l_:s_._\'-ftﬂlt- 3 1 S-m-d @‘ Photo & Test | | | DocuWorks @ o

?

Huoluuon | — 2mmm uawtsmmng

ﬁﬂlﬂldpl 1 Sidhed o

11
"I‘ Original Size. | Mixed 5ized Originals. @E@Em,
Auto Detect off THB: 2mim

L mim
| Cir; Gmam
J Reduce/Enlarge... | hmiqmdormum

100% Sideways Images

M 'nudl'rﬂ File Size...

Split Send..
Cuality: Higher «2 | Off Split by Page
File Sire: Larger +2 | 3 &
;g_r‘ File Name... & Reply To..
Aute Name

G

1 Load documents onto the
Document Feeder face up

2 On the [Services Home]
select [Email]

3 Select [Address Book] or
select [New Recipient] to
enter email address(s)

4 Select an option: if
necessary.

[Color Scanning]
Auto Detect / Color
Black & White / Grayscale

[2 Sided Scanning]
1 Sided scan single sided
2 Sided (Head to Head)
2 Sided (Head to Toe)

[File Format]
TIFF / JPEG / PDF /
DOCUWORKS / More...

5 Select [Layout
Adjustment] >
[Resolution] if necessary.

6 Select [E-mail Options] >
[Split Send] or [File
Name] if necessary.
Press <Start> button.

Note
User Guide P.249
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S4: To Scan document and transfer to PC (SMB) ...

To scan and send the scanned data to selected network computer.

[@ Original Type | e=| FileFormat

- X e |
Black & White - 1 Sided

A ity [ Fhasie.

Cuality: Higher +2
File Sive Larger «2

' —L, File Mame Conflict..
| |
Rename Mew File

26

1 Load documents onto the
Document Feeder face up

2 On the [Services Home]
select [Scan to PC]

3 Select [Address Book] or
select [Browse] to search
network computer

4 Select an option: if
necessary.

[Color Scanning]
Auto Detect / Color
Black & White / Grayscale
[2 Sided Scanning]
1 Sided scan single sided
2 Sided (Head to Head)
2 Sided (Head to Toe)
[File Format]

TIFF / JPEG / PDF/
DOCUWORKS / More...

5 Select [Layout
Adjustment] >
[Resolution] if necessary.

6 Select [Filing Options] >
[File Name] if necessary.
Press <Start> button.

Note
User Guide P.272



S8: To scan a bound document (Book) ...

To scan a book onto separate sheets and transfer via preferred scanning method

User Name
i Prosiow Password
& Color 2 Sided

{ ] DﬂgmiTjrpl = File Format

E

rfﬁ: Photo & Text | Docuworks ﬂ% s

Place original an the
Document Gloss
as shown,

T

1 Load documents onto the
Document Feeder face up

2 On the [Services Home]
select preferred scan
method Folder/PC/Email]

3 Select [Address Book] to
enter recipient/location

4 Select an option: if
necessary.

[Color Scanning]
Auto Detect / Color
Black & White / Grayscale
[File Format]
TIFF/ JPEG / PDF/
DOCUWORKS / More...

5 Select [Layout
Adjustment] >
[Resolution] if necessary.

[Book Scanning]
Left Page then Right
Right Page then Left
Top Page then Bottom

6 Press <Start> button.

Note
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P1: Normal Print from computer ...

Making adirect print from your application.

Prinker
Mame: &% F¥ ApeosPort-Iv C3370 PCL & Properties
Skatus: Idle |
Type: F¥ ApeosPort-IV CI370PCL &
Where: IP_13.193.0.88 (test) I Prink ko File
Camment:
Page range Copies
= all Murnber of copies: 1 2
" Current page 0
" Pages: | [v Collate
Enter page numbers andfor page ranges
separated by commas. For example, 1,3,5-12
Zoom
Print what: |DDEument j Pages per sheet: 1 page -
Pririt: |All pages in range w| | Scaletopaper sizet |No Scaling -
Options. .. QK | Close |

%" FX ApeosPort-IV¥ C3370 PCL 6 Properties

Paper/Output |Imagertions Color Options || Layout ™ atermark, | Advanced | Fax

ri Job Type: 2-Sided Print:
| Nomal Print E v 4 | 1-Sided Print v

Paper: g Select Finishing:
Sizes Ad (210 = 297mm] . Collated

’i Colar, White
- -

Type: Automatically Select

I
Size H 3
Colaor > DOutput Color:
Type 4 | | Colar . vl
Select By Tray 3
Dutput Method:
Advanced Paper Selection. .. | Automaticaly Select 3 |
Transparency Separators, ..
Saved Settings:
Mixed Sizes... D = Sg o
CoversfSeparators. .. ||E| <Lhange>tandan vl
= [ sawe. |[ Edt. |

Papur Troy:
BRCrstic oy Selct bl

Dunpnal Document 5

Adl (210 x 23T} )
Goale Dpticne:
0% Suromaticaly Srake w

Dytput Mapes Sica:

A4 210w 25T mem) »
Pagen Typs:

Fuabcrnataly St wl
Dutgusk Papes Coloa:

Wil w!

28 [ox J[ coced ][ petors |[ beo ]

ﬂ| Advanced Paper Selection L‘.?_,_ﬁ

1 From application > Select
Printer > [Properties]

2 On the [Paper/Output] >
select [Paper] to specify
Paper Tray / Paper Size /
Paper Type if necessary.

3 Select [Output Color]
Color / Black & White

4 Click OK on all open
windows to print.



P2: Sending a Secure Print job from computer ...

Allows to set a password to a print job and temporarily stores the print job memory on

the machine, and print upon entering the password.

Prinker

Marne: &% F¥ ApeosPort-IV C3370 PCL &

Skatus: Idle

Type: Fe BpeosPort-IY C3370 PCL 6
Where: IP_13,193,0.85 (test)
Camment:

Fage range Copies

Properties
g.

[ Print to file

%% FX ApeosPort-IV C3370 PCL 6 Properties

Paper/Output |Image Options | Color Options | Layout/w atermark, | Advanced || Fas

Job Type: @ 2-Sided Print:
Narmal Print g | 2Sided Prirt v
Marmal Print
Sample Set .
Delaved Print = Select Finizhing:
Stare in Remote Folder : Collated
’i Fax
Create Background Form hd
@ Output Color:
| Black andwhite v
Output Method:
| Automatically Select W |
. Saved Settings:
= @ ||E| <Changes Standard v|
[ save. || Ede. |
Status ] [ Defaults ] [ Defaul Al ] [ Help ]
I QK l [ Cancel ]

Secure Print

User ID:

|Summer N
Secure Print Passcode:

Job Mame:
| Enter Job Mame

Hew Job Name:

|E!untatiu:uri

Hirt: After zending the print job from the driver. Press the Job
Statuz button on the machine control panel and enter the
pazzcode to gtart prinking.

[ ok N[ Cancel | [ Defauks ||  Help

1 From application > Select
Printer > [Properties]

2 On the [Paper/Output] >
select [Job Type] :
Secure Print > click on
[Setup]

3 Enter User ID & Passcode

4 Click OK on all open
windows to print.

5 From machine > Press
[Job Status] >[Secure
Print Jobs & More]

6 Select [Secure Print] >
Select User ID > Press
[Job List] button.
Enter Passcode and
press Confirm.

[ Select file > Press
[Print]. A message
displayed > Select your
preference. The job will
be printed.
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P3 & P4: Making a print job 2-sided (optional Finishing)

Documents can be printed into 2-sided format with flip on Long or Short Edge, finished
with stapled or hole punched.

Prinker
Mame:

Skatus:

Type:
Where:

& Fx ApeosPort-I¥ C3370 PCL 6

Idle

Properties
%I

F¥ ApeosPart-I¥ C3370 PCL &

IP_13.193.0,85 (test)

Carmment:

Fage range
& all
" Current page o

[ Prink to file

" Pages: |

Enter page numbers and/or page ranges
separated by commas. For example, 1,3,5-12

Print what: |Dncument

[

Prink: |.°.II pages in range

Options...

[

Copies

Murnber of copies: 1 B

O]

Zoarm

q [v Collake

Pages per sheet:

1 page b
Scale ko paper size: Mo Sicaling -

QK | Close |

& FX ApeosPort-I¥ C3370 PCL 6 Properties

Paper/Output | Image Options | Color Options | LayoutAwatemark | Advanced | Fax

ﬁ Job Type:
| MHarmal Print

Paper:

Size: A4 (210 % 297mm)
l Calar: wihite

Type: Automatically Select

™

w

@ 2-Sided Print:
v 4 2-Sided Print v

g Callated

@ v Mo Hole Punch
2 Hale Punch

1-Sided Print

2-5ided Print, Flip on Short Edge

elect Finizng:

v Collated

Uneollaked
ot

v No Staple
1 Staple
Z Staples

4 Hale Punch

Status

] [ Defaults Help

Falding. ..

Booklet Creation..,

Mixed Sizes. .,

[ 1 7 Eancel

30

1 From application > Select
Printer > [Properties]

2 On the [Paper/Output] >

select [2-Sided Print]
- 2 Sided Print
- 2 Sided Flip on Short Edge

3 Select [Output Color]
Color / Black & White

4 *Optional Feature
Select [Finishing] to set
Stapling / Hole punch.

Set required stapling and
hole punching position.

5 On the [Paper/Output] >
select [Paper] to specify
Paper Tray / Paper Size /
Paper Type if necessary.

6 Click OK on all open
windows to print.



P5: Making a booklet print (optional Finishing)

Making a multi-page file printed into 2-sided booklet output, fold & centre stapled.

Printer

Marne:

& Fi ApeosPort-T)

Status: Idle

Type: F ApeosPort-IY C3370 PCL 6
where: IF_13.193.0.85 (test)
Camment:

Fage range Copies

Propetties
|

I Prink ko file

%" FX ApeosPort-IV €3370 PCL 6 Properties

Paper/Output || Image Options Cololetionsl Lapout/ atermark. | Advanced | Fax

Page Layout:
(%) Pages Per Shest (N-Up)

Lol CE0e) 2]

| Right. then Down W |

) Poster

Booklet Layout

Background Form Setup...

[ Booklet Creation...
Page Layout Options: ﬁ
| Mo Page Baorders w | Background Form:
| Partrait - | [
Watermark: Annotation:
| Mo wWatermark) b ’

Annotation Setup...

’ Defaults ” Help ]

[ Ok H Cancel ]

Booklet Creation

Booklet Finizhing:

) None
) Boaklet Fald
(%) Booklet Fold and Staple

Booklet Layout:

) Nane
(%) Booklet Lapout h

Fit to Mew Paper Size
[ a412105 297mm) ]

Bind Edge:

m @ Left Bind / Top Bind
() Right Bind / Battar k
Binding Edge Erase:

% ) Mone

() Eraze
() Erase - Automatically Fit

oo 7]

o
) Automatically Divide

A

Divide:

() Cuztom Divide

1]

Units:
) Millimeters

(®) Inches

H Cancel ]

[ Defaults ][ Help

1 From application > Select
Printer > [Properties]

2 Select

[Layout/Watermark] >

Select [Booklet Layout] :
Booklet Creation

3 Select required feature:

[Booklet Finishing]
Booklet Fold
Booklet Fold & Staple

[Booklet Layout]
Booklet layout

[Fit to New Paper Size]
Booklet output size (A4 size
or A3 size)

[Bind Edge]
Left Bind / Top Bind
Right Bind / Bottom Bind

4 Click OK on all open
windows to print.
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P6: Prints multi pages document in single sheet of paper

You can print a multi-page document into a single print (2 Ups to 32 Ups)

Printer

Mame:

Skakus:

Type:
wWhere:
Camment:

Page range

& Fx ApeosPort-IY C3370 PCL 6
Idle

F% ApeosPort-Tv C3370 PCL 6
IP_13,193.0,86 (test)

[ Print

Copies

Properties
|

ko File

%" EX ApeosPort-I¥ C3370 PCL 6 Properties

Page Layout:
(%) Pages Per Sheet (M-Up)

L2 ]Cedelle) (]

| Right, then Diown u |

) Poster

Page Laypout

[ Booklet Layout

Options:

Drraw Page Borders

Partrait
Landscape
Watermark:

| (Mo W atermark)

Paper/Output | Image Options EolorUptions| Lapoute/atermark | &dvanced || Fax

@900
0000

Background Form:

. [ Background Form Setup...

Annotation:

Annotation Setup... ]

[ Default: ][

Help ]

ok |

’ Cancel ]

& FX ApeosPort-IV C3370 PCL 6 Properties

Paper/Output | Image Options | Color Options | Layout/w atermark | Advanced | Fax
Job Type: ' 2-Sided Print:
Mormal Prin E 1-Sided Prirt v
Paper: g Select Finizhing:
Sizer Ad [210 % 297mm) Collated
l Caolor: White
Type: Automatically Select 7 &
N
Size u »
Color » E Output Color:
Type 4 | | Color N vl
Select By Tray » u
Output Method:
Advanced Paper Selection. .. | Automatically Select - |
Transparency Separators...
Saved Settings:
Mixed Sizes... oh Pr——
Covers/Separators... | <Change? Standar vl
= [ save. |[  Ed. |
Status ] [ Defaults ] [ Drefault &l ] [ Help ]
[ ak. ] [ Cancel ]
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1 From application > Select

Printer > [Properties]

2 Select

[Layout/Watermark] >

Select [Page Layout] :
Pages Per Sheet (N-Up)

Select required output:

1 Page Up to 32 Pages Up.
Set ‘Image Order’ if required

Select [Paper/Output] >

Select [Paper] to specify

- Paper Tray

- Paper Size (E.g:
Original Size A4 &
Output Paper Size A4)

- Paper Type if necessary.

Select [Output Color]
Color / Black & White

Click OK on all open
windows to print.



P7: Making a print job with Watermarks

Documents can be printed with watermarks.

Printer

[ arne:

&* FX ApeosPort-IV C3370 PCL 6

Skatus: Idle

Type: F¥ &peosPort-IY C3370 PCL &
where: IP_13.193.0.88 (test)
Commenk:

[ Print to file

Page range Copies

Properties
%I

%" FX ApeosPort-I¥ C3370 PCL 6 Properties

Paper/Output | Image Options Eoloertionsl Lapout i atermark | Advanced || Fax

Page Layout:
(%) Pages Per Sheet [MN-Up)

DoOEE=

() Poster

(Mo Watermark)

v Confidential
O Circulate b

Reference
Urgent
Pa Copy Prohibited
Handle With Care Background Form:
jme] :I [ Backaround Form Setup,
Options 3
M. Annotation:
Wi % -
[ Annotation Setup...

’ Defaultz ][ Help

l

Lo JI

Cancel ]

Watermark Editor
Mame:
Copy Prohibited 1
Options: 6
| Text [v] . \\\'O
Text: ‘\\0
Copy Prohibited 6(\
[ Font... ] rh LColar.... ] QK
Angle: \\
45 (=) 4] C)OQ
o]
% a 90 180 270 360 ¢
Density:
100 E:% 7 Preview Options:
booE Wm0 R e s e [v]
Position:
g Holi;on[lal]: | Portrait [VI
0o A
DDD . . = |EOI0r [v]
Left D Right VYertical: I\Q
U w2 Border
Battom O Millmeters (&) Mo Border () Circle O Square
[ Repeat on whole Page @ Inches
[ 0K ] [ Cancel ] [ Defaults ] [ Help ]

1 From application > Select
Printer > [Properties]

2 Select
[Layout/Watermark] >

Select [Watermark] :
Pages Per Sheet (N-Up)

3 Select required option:
Confidential / Circulate, etc..
Or Select [New] to create
new Watermark

4 Use the Watermark Editor
to customize preferred
text. Click [OK] once done

5 Select [Paper/Output] >
Select [Output Color]
Color / Black & White if
necessary.

6 Click OK on all open
windows to print.
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P8: Making a direct fax from computer

You can perform PC Faxing directly from your computer applications

& FX ApeosPort-I¥ C3370 PCL 6 Properties

Paper/Output | Image Options | Color Options | Layout/watemark || Advanced || Fax

@Jub Type: ' '

Paper:

’7 Size: A4 [210 x 297 mm)
P .

X

Fax Recipient

Mame: Recipient List:

|Fuii Heros

Fax Mumber:
| 78322984

[ Input Speed Dialhmber

Impart Ta List |

Current Fax Phonebaok: Tatal Entries/Stations: 141

C:4Documents and SettingzhAll UsersiD

| Comrunication... |

Look Up Phonebool... |

Delete From List | Add To Phonebook, N

| ok :i | Cancel | Help |

Fax Job Confirmation

rou have selected to send the job as a fax to the following
recipients:

Fuii ®eron < 78822984
Lee <23413334;

[ Delayed Send

4

] i Abort | Help
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1 From application > Select
Printer > [Properties]

2 On the [Paper/Output] >
select [Job Type] : Fax
Click ‘OK’ on all open
windows.

3 The ‘Fax Recipient’
window displayed. Enter
recipient name and fax
number on the text box
and click [To>>] button.
(Repeat step to add more
than one recipient)

4 Click ‘Add to Phonebook’
button to add selected
recipient to your
computer phonebook.

5 Select [OK] on all open
windows to proceed.



|

Clearing Paper Jams

— " e om m  m m mm e e S e s m s e m  m mm e e e S

1: Lift up front edge of the
Document Feeder (DADF).

2: Open the belt area by
pulling up on the small
green lever located at the
bottom, left corner inside the
DADF. Remove the jammed
original.

3: If the page is hard to
remove, use the green
wheel to wind the page out.

4: If the original could not be
found, raise DADF Tray and
gently remove original from
underneath. Gently close
the cover.

NOTE: Always check where the paper jam occurred first as
P opening a Paper Tray without checking the paper jam
| location may result in the paper being torn and remaining
~ L inside the machine.

1: Pull out the Paper Tray where the paper jam occurred.
2. Remove any jammed paper. If paper is torn, make sure
to remove any torn pieces of paper inside the machine.

3: Gently push the tray in until it stops.

— e e e e e e e e e mmm e e mmm mmm M e e mmm M e e mmm G e e mmm e e e mmm M e e mmm M e e mmm e e e e

|
|
1. Inspect paper feed !
entrance in Tray 5 (Bypass), |
Remove any jammed paper. |
NOTE: When two or more :
sheets of paper are loaded in
the tray, remove all of the 1
sheets. :
2: Reload the paper into the
Tray with the side to be !
printed face-down. :




i —— - — T —— i ——— ——— - — —— - — - — - —— o — ———— —— —— - — - — - — -
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Clearing Paper Jams

Paper Jam in the Fuser (Top Left Cover A)

WARNING: The Fuser and surrounding area may become hot during operation. To avoid
injury, be careful while working in this area.

CAUTION: When removing paper, take care not to touch the Transfer Belt (the black film
belt) inside the Cover on the upper left side. Scratches, dirt or oil from touching the belt
can reduce print quality. There may be some toner on the transfer roller. However this
does not affect image quality.

iy

— — Rt ,'I

1: Power Off the machine. (Door A will not open without the machine being turned Off)
Lower the Bypass Tray.

2: Raise the release lever to open Cover A.
3: Open the green Fuser Cover labeled Al.

4: Gently remove jammed paper from the Fuser Unit to avoid it being torn. Ensure there are
no paper scraps left in the Fuser.

5: Return green Fuser Cover Al into place and close Fuser Cover Door A.

N R . R S S M N S R S e G S S MM N e R



Clearing Paper Jams

1: Open Side Cover located on the bottom of the machine (Door C).

2: Open the door wide enough to allow access to the tray feed area.

3: Gently remove jammed paper. Ensure there are no paper scraps and torn pieces left
inside. Close the Side Cover.

- o o e o o e e e e e e e e e e e e e e

Paper Jam in Top Left Cover (Cover D)

CAUTION: When removing paper, ensure not to touch the Transfer Belt (the black film
belt) inside the Cover on the upper left side. Scratches, dirt or oil from touching the belt
reduces print quality. There may be some toner on the transfer roller. However this does
not affect image quality.

= ——— - kil

1: Power Off the machine.
(Door A will not open
without the machine being
turned Off.)

2: Raise the release lever
to open Cover A.

3: Raise the release lever
to open Cover D.

4: Gently remove jammed
paper. Close Cover D and
Cover A.
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Replacing Consumables

Replacing Toner Cartridge (Black / Cyan / Magenta / Yellow)

CAUTION: Place a few sheets of paper on the floor, in front of the Front Cover on the
machine before replacing the toner to prevent toner spill.

Ensure power is ON when replacing Toner Cartridges. Switching the power OFF erases
the print data and information accumulated in the memory.

Do not reuse old Toner Cartridges once you remove them from the printer. Doing so can
impair print quality.

1: Open the Front Cover.

2. Carefully pull the required
Toner Cartridge out from the
machine. Remove new
Toner Cartridge from the
box. Gently shake cartridge
3 - 4 times from side to side.

3: With the label of the
Toner  Cartridge  facing
upwards, insert it firmly into
the machine.

4: Insert the Toner Cartridge
in so it sits securely in place.
Close the Front Cover.

38 For used cartridges disposal, please call us @ 1-300-88-1163 for collection.
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Replacing Consumables

Replacing Drum Cartridges (R1-Black / R2-Cyan / R3-Magenta / R4-Yellow)

CAUTION: Do not expose the Drum Cartridge to the direct sunlight or strong indoor
fluorescent lighting. Do not touch or scratch the surface of the Drum. The Drum Cartridge
can be replaced with the machine powered ON.

NOTE: Ensure machine is idle before opening the Front Cover.

1: Remove the new Drum Cartridge from the box and place it on a flat surface near the
machine. Do not place the Drum Cartridge upright. Open the Front Cover. Grasp the
Orange handle ‘R9” and rotate it to the left to unlock.

2: Pull down the handle to open the Drum Cartridge Cover and access the four cartridges.

3: Gently pull out Drum Cartridge as indicated on the Touch Screen, by lifting and pulling
cartridge handle.

4: Place used Drum Cartridge into polythene bag supplied in the package.

5: Grasp new Drum Cartridge, (with protective cover), insert the end of cartridge into the
machine up to the arrow mark. Remove seal from the top of the Cartridge.

6: Gently push Drum Cartridge in by sliding the colored tab on top of the cartridge
towards the machine. Put the protective cover into the box.

7. Lift up the Drum Cartridge Cover to lock the Drum Cartridge. Rotate the Orange
handle ‘R9’ to the right to the to lock the cover in place.

8: Close the Front Cover.

For used cartridges disposal, please call us @ 1-300-88-1163 for collection.
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Replacing Consumables

Replacing Waste Toner Cartridge / Container

NOTE: Replace the Waste Toner (Dry Ink) Cartridge while the machine is powered On. Ensure machine is
idle before opening the Front Cover.

1: Open the Front Cover. Place a few sheets of paper on the floor before removing the
cartridge.

2: Grasp the front of the cartridge and gently pull the cartridge straight out. Remove the new
Waste Toner Cartridge from its packaging.

3: Install cartridge with the label facing upwards, and push the cartridge into the machine
until it clicks into place.

4: Grasp the Orange handle ‘R9’ and rotate it to the left to unlock.

5: Pull down the handle to open the Drum Cartridge Cover and access the four cartridges.

6: Slowly slide the Cleaning Bar beneath the drum marked R1 out towards the front of the
machine until it stops.

NOTE: Slide the bar out until the '000' symbol can be seen. Do not remove the bar from its
housing.
7: Slowly slide the Cleaning Bar all the way back into the machine until it locks into place.

8: Repeat steps 6 and 7 for the remaining drums marked R2, R3 and R4
9: Lift up the Drum Cartridge Cover back into its closed position.

10: Rotate the Orange handle ‘R9’ to the right to the to lock the cover in place. Close the
Front Cover.

CAUTION: Do not use warm water or cleaning solvents to remove Toner (Dry Ink) from your skin or clothing. This will set
the Toner and make it difficult to remove.

If any Toner gets on your skin or clothing, use a brush to remove the Toner, blow it off, or wash it off with cold water and
mild soap. Do not attempt to use a standard shop vacuum or home vacuum to clean Toner spills in or near the machine.

Shop and home vacuums are not equipped with correct filtration and will contaminate your environment.

e e B et e B e e e e e e e e i T B T e e e e e e e e e e e e

For used cartridges disposal, please call us @ 1-300-88-1163 for collection.



Replacing Consumables

=

I
I
|
I
I
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I
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I
I
I
|
Ensure machine is idle before opening the Al Finisher Door. Open the Finisher Door. :
Rotate the Stapling Unit to the right. I
: Pull out on the Staple Cartridge handle and remove the used cartridge. :
I
I
|
I
I
I
|
I
I
I
|
I
I
I
|
I
I
1

N

»

Unpack and install the new cartridge.
The cartridge will click into place when it is installed correctly.

Insert the cartridge into the machine. Close the Finisher Front Door.

- ;:-.-_'_'-‘E

w

1: Ensure machine is idle before opening the Al Finisher Door. Open the Finisher Door.
2: Pull up on the Staple Cartridge handle and remove the cartridge.

3: Check the inside of the Finisher for any remaining staples.

4: Squeeze both sides of the empty Staple Case and pull upwards to remove it from the
cartridge.

5: Unpack and install the new case. The case will click into place into the Staple Cartridge
when it is installed correctly.

6: Insert the cartridge into the machine. Close the Finisher Front Door.

For used cartridges disposal, please call us @ 1-300-88-1163 for collection.




Replacing Consumables

1
1
1
1
I
1
1
1
1
1
|
1
1
1
1
: 1: Ensure machine is idle before opening the Al Finisher Door. Open the Finisher Door.
: 2: Pinch the two Booklet Maker access handles together, and pull out the Stapling Unit.

1 3: Squeeze the Staple Cartridge handles and pull to remove the used cartridge..
: 4: Unpack and install new cartridge. It will click into place when installed correctly.
1
1
1
1
1
1
1
I
1
1
1
1
1
1

Replacing Booklet Staple Cartridge (For B1 Finisher)

™

1: Make sure that the machine has stopped copying / printing, then open the top of the
Finisher, facing the scanner.

2: Squeeze the tabs on the side of the staple cartridge and the lift the cartridge to remove
it from the stapler.

3: Repeat the process to remove the second cartridge.

4: Squeeze the tabs on the cartridge and install it into the stapler.

5: Push down gently on the cartridge until the second cartridge.

6: Repeat steps 4 — 5 to install the second cartridge. Close the top of the Finisher.

42 For used cartridges disposal, please call us @ 1-300-88-1163 for collection.



To Check Billing Meter / Supplies Status (Consumables)

’ This Billi
| BILLING INFORMATION 1e Bililing)
I Information is
| On the Machine Panel, press <Machine Status> button. different from
| Select [Billing Information] tab - Select Billing Information the ‘Usag’e.
I Counters’ in
I Color Impressions : Number of full color (Copies + Prints) CWIS properties.
I Black Impressions : Number of B/W (Copies + Prints + Faxes) User should
I Color Large Impressions : Number of large-size full color (Copies + Prints)| submit meter
\ Total Impressions : Total of Color Impressions + Black Impressions readings based
N e o ———— — on the Billing
Machine Faults Supplies Billing - Close Meter from
Information Infermation machine Ul /
ill nfermation... u Ilin
m Billing Informati e ;’n’fwmu:m ing - Touch Screen.
G 1 _ ,.
O Billing Information ~ —— F Close o |
Serial Number Current meter reading ﬂj‘
123456 Celerdmporlons: | 1000
Black Impressions 8000
[
s 30
Total Impressions 9000
7 —_TTsmsmEsmsmsmesmsmmemmEmmmEmEEmEEmEmEmEEmEEmEm_m_—_—_———————— ~ X
Il SUPPLIES / CONSUMABLES I
I On the Machine Panel, press <Machine Status> button. I
I
I select [Supplies] tab. Replace only
I _ when the Alert
1 The status of consumables is shown as: Message displays
I “OK”, “Replace Soon (Order Now)”, or “Replace Now” “Replace Now” I
I
 For toner, the amount is shown in percentage (0 to 100%). I
‘\ Select [Toner] dropdown list to display Other Consumables . ,’
S | S -
Machine Faults Supplies Billing Close
Information Information
Toner -
Items @ Status
Black Toner [K] e 1007% OK
Cyan Toner [C] AR 100% OK
Magenta Toner [M] s 100% 0K
Yellow Toner [¥] 100% OK




Consumables Part No.

(2
P u -
— ~ >y
I -
{ —_—
—
- -
1 (2] {3 0
Base Unit Finisher-A1 Finisher-B1 Booklet Finisher-C1
Three Tray Internal Stapler = Stacker | Stapler / i Stacker / Stapler /
Module Hole Puncher / Hole Puncher |
Bi-Foider / Booklet Bi-Falder /
Maker (Folding Line) Booklet Maker
e et e Gl € Gt e et okt o i e e et e 0
Customer Replaceable Units Part Number Qty per box
Toner Cartridge
- Black [K] CT201370 1 unit
- Cyan [C] CT201371 1 unit
- Magenta [M] CT201372 1 unit
- Yellow [Y] CT201373 1 unit
Drum Cartridge CT350806 1 unit
Waste Toner Container CWAAOQ751 1 unit

For Finisher A/B1/C/C1 : Type XE
Staple Cartridge CWAAO0540 3pcs (5000 staples)
(50 sheets capacity)

For Finisher B1: Type XG
Booklet Staple Cartridge CWAAQ728 4pcs (2000 staples)
(15 sheets capacity)

For Finisher C/C1/D/D2 . Type XC
R2 & R3 Booklet Staples CWAA0501 4pcs (5000 staples)
(15 sheets capacity)

o ——— o ——— - —— — - ——— — - ——— - ——— - ——— -

44 For used cartridges disposal, please call us @ 1-300-88-1163 for collection.
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To-register:Addresses -for Fax or Email

To register addresses on the address book (up to 2000 entries)

Email Address

1. Services Home > Select [Setup] - Press [Add Address Book Entry]

2. Select an address e.g. 0002 <Available>

3. Press on ‘Address Type’ (Not Set) — Select E-Mail. Press [Save]

4. Press on ‘E-mail Address’ to enter email address. Press [Save]

5. Press ‘Name’ to enter recipient’s name. Press [Save]

6. Press [Save]. Repeat steps 2 - 5to add more email entries or Press [Close] to Exit.

Fax Address / Fax Number

j
i
J
i
i 1. Services Home > Select [Setup] - Press [Add Address Book Entry]

i 2. Select an address e.g. 0001 <Available>

i 3. Press on ‘Address Type’ (Not Set) — Select FAX. Press [Save]

% 4. Press ‘Fax Number’ to enter recipient fax number. Press [Save]

i 5. Press ‘Name’ to enter recipient’s Company Name. Press [Save]

% 6. Press ‘Index’ to enter index (15! character of the company’s name). Press [Save]
i 7. Press [Save]. Repeat steps 2 - 6 to add more fax entries or Press [Close] to Exit.
‘
\

Grouping registered Fax Address / Fax Number

=

Services Home > Select [Setup] - Press [Create Fax Group Recipients]

Select any group <Available> (e.g #01)

On the ‘Speed dial Entry’ text box, enter the registered address (e.g. 0001) by using
the numeric keypads. Press [Add to this group] button.

4. Repeat step to add more fax address to this group.

5. Press ‘Group Name’ to enter name for this group.

. 6. Press [Save] & Press [Close] to Exit.

w N

Note
40 Admin Guide P.235
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